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CUBA HIGH SCHOOL

“HOME OF THE RAMS”
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PARENT/STUDENT HANDBOOK

Cuba Independent School Dislrict does not discriminate on the basis of race, religion, color, national origin or ancestry, sex, gender identity, sexual arientalion, age, marilal or
veieran slalus or disability in any educational programs, activities or employment, Cuba Independent School District also prohibits the use of racial, ethnic, and/or sexual slurs,
including sexual harassment. If you are an individual with a disability who is in need of a reader, amplifier, quafified sign language inlerpreter. or any other form of auxiliary aid
or service to attend or participale in a school meating or hearing, or il you wish lo receive assistance or information regarding student gnievances, language (ranslations of
District poficy, Section 504 or Title IX, please contact the Superintendent’s Offica al least one week prior to the meeling or as soon as possible. The distnct Title IX Officer,
Rhiannon Chavez may be confacted at the address or phone number fisted below or al rphavez @ cuba k12, nm.us. For concems at the school level, conlact Mrs. Shirley Hurford,
Elamenitary/Middie School - Ext. 402 or shurforg@cuba. k12 nm.us, or Mr. Arsenio Jacquez, High School — Ext. 202 or gjacquez @cuba k12.nm .us.
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Welcome Message to CHS Students and Parents/Guardians

Welcome to the 2016-2017 school year. We encourage you to take a moment and review the information
within this handbook. This Parent/Student Handbook was developed to answer many commonly asked
questions that you and your parents/guardians may have during the course of the school year. Because the
handbook also contains information about student rights and responsibilities, each student is responsible for
understanding its contents. Please take time to become familiar with the information contained in this

handbook. Should you have any questions that are not addressed, please contact a member of the High
School Administration.

Your high school years should be an exciting time filled with great memories. We encourage you to become
involved in activities as well as academics this year. Be a part of a new beginning and make your markin a
positive manner.

Our commitment at CHS is to provide a safe learning environment and encourage you to become innovative
thinkers and inspired learners, prepared to succeed in the twenty-first century. The faculty and staff look
forward working with you and truly believe in a team approach to student education. We know that as we
work together this school year, you will excel in your next step to becoming a lifelong learner. Make positive
choices, give it your all and make the best of your school year.

Best wishes for a wonderful 2016-2017 school year!

Mr. Arsenio Jacquez
Principal

The most valuable of all education is the ability to make yourself do the thing you have to

do, when it has to be done, whether you like it or not.
Aldous Huxley (1894-1963) British author.




CUBA INDEPENDENT SCHOOL DISTRICT
MISSION/VISION STATEMENT

The Cuba Independent School system prepares diverse 21st century leamers with high expeclations, academic growth, community and
cultural collaboration, and moral integrity to provide a bright future for the leamers we serve.

CUBA HIGH SCHOOL
STUDENT MISSION STATEMENT

We, the students of Cuba High School, recognize that each of us is a unique individual, and, as such, we will treat one another with P
respect and dignity. We invite each teacher to recognize our unique gifis and abilities, treating us wilth respect so that we may growina
successful learming environment. We invite our parents to guide us and help us grow to be diligent, capable young adults.

CUBA HIGH SCHOOL GOAL

Our goal is to become a professional learning community where standards of excellence positively motivate and
encourage a cullure of continuous learning, where students are presented a challenging curriculum built upon a
foundation of appropriate standards, significant data, and quality instruction.

CUBA HIGH SCHOOL'S BELIEFS

e We believe each student is a valued individual with unique intellectual, physical, social, and emotional needs
and abilities which are enhanced by positive relationships and mutual respect between students and staff.
We believe all students can learn and do so when actively engaged.
We believe that open, honest communication among all stakeholders can create a positive culture of
continuous learning.

« We believe that continuous and ongoing individual, departmental, and school-wide professional development
is necessary to fulfill our mission.

e« We believe that students must be provided opportunities to explore and develop their talents and abilities

through elective classes as well as through co-curricular and extracurricular activities. =

e We believe critical thinking and problem solving are skills necessary in all disciplines.

« We believe all stakeholders share the responsibility to collaboratively develop confident, self-directed, lifelong
learners who are competent citizens of local and global societies.

s We believe that curriculum alignment, common formative and summalive assessments, standards-based
instruction, and remediation enable teachers to effectively monitor student progress and use dala obtained to
improve instruction.

HIGH SCHOOL OBJECTIVES

1. Students should leam to be problem solvers and believe in the democratic process as a way of life. Students receive an
opportunity to practice these ideals through participation in student government, class projects, and other school-sponsored
events and activities.

2. Students should develop the ability to think and communicale ideas clearly. The high school must provide outlels for the
student to release creative energies, 1o explore the inner-self, to find talents, abilities, special gifts, develop an inquisitive
altitude, a sense of curiosity, and ability to classify and arrange faclors logically. This will enable the students to experience =
joy and satisfaction in discovery. LI

We are very proud of the accomplishments of our students and the excellent educalional opportunities we provide at Cuba High
School. However, one factor that correlates highest with educational success is parental involvement. Working together, we will
guaraniee a quality education and a bright future for all of our students.
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CUBA INDEPENDENT SCHOOLS
GOVERNING BOARD

Pamela Cayaditto .............c.oiiiiiiiiiiiiiiiiiiiii e e sressensae s e neneennn. VICE President
VIV KEBLSO ...t isrs s s s s s ee e ee e m s st ersssbesesreseemeessessnnees Secretary

Taylor PINt0 ...t eeerteeeee s enenn . MEMbET
G IR Loviiiniiiiiesiciini i icsrest s traatarsasasessnsnsnnssnnsns sne srasesms maressmmresnersres st st sesmesennee NIGITIDEE

DISTRICT ADMINISTRATION
TORY AChUIEIE ... s srinsiviussm s BRI i s avenita Supenntendent

SCHOOL ADMINISTRATION

AFSENID JACQUEZ. ......vviirrieiie et ae s sse e s e e s e e HiGh School Principal
PAUl CREVEZ .....oovvviiiiiiinior e ceese e eisesessssse b e emremness aneses srsesssnrsnss .. Title I Counselor
Dorise LamOr@auX ..........oovuuuruiieceie i e e eee e ngh School Counselor
Laura Sauced .........co.oviiiiiiirire s iee s e e eaeranranas Spemal Education Coordinator

PLEDGE OF ALLEGIANCE TO THE FLAG

English:
I pledge allegiance to the flag of the United States of America, and to the Republic for which it stands, one nation under

God, indivisible, with liberty and justice for all.

Spanish:

Yo prometo lealtad a la bandera de los Estados Unidos de America, y a la Republica que representa, una Nacion bajo
Dios entera, con libertad y justicia para todos.

Dine':

Ke'yah ashdla’ diingo bil hahoodzooigii Bidahnaat'a' i t'aa iiyisii shil iligo baa bich'i’ adeesh’ naa. Haala ajooba’ hasinii yee
hadit'e. Ke'yah t'aala’ i si' anigii Diyin God yee adeihodilizin. Binahji' niik'e ajooba’ bidziilii bee da’ ahiiniita’.



2016-2017 Cuba High School

Regular Bell Schedule

First Bell 8:05 Minutes
1* Period 8:10 — 9:02 52 Minutes
2™ Period 9:06 — 9:56 50 Minutes
3™ Period (Mentor) 10:00 — 10:30 30 Minutes
4% Period 10:34 — 11:24 50 Minutes
5% A Lunch / Class 11:24 — 11:54 Lunch 30 Minutes
11:58 — 12:48 Class 50 Minutes
5" B Lunch / Class 11:28 — 12:18 Class 50 Minutes
12:18 — 12:48 Lunch 30 Minutes
6" Period 12:52 — 1:42 50 Minutes
7" Period 1:46 -2:36 50 Minutes
8" Period 2:40 - 3:30 50 Minutes

Early Release Schedule

First Bell 8:05 Minutes
1* Period 8:10 — 8:50 40 Minutes
2" Period 8:54 -9 :31 37 Minutes
4% Period 9:35-10:12 37 Minutes
5" Period 10:16 — 10:53 37 Minutes
6" Period 10:57 — 11:34 35 Minutes
7t Pariod { A Lunch/ Class) 11:34 — 12:04 (Lunch) 30 Minutes
12:09 — 12:46 (Class) 37 Minutes
7t Period ( B Lunch / Class ) 11:39 - 12:16 ( Class ) 37 Minutes
12:16 — 12:46 ( Lunch) 30 Minutes
8'h Period 12:50 - 1:27 37 Minutes

7

I X R E R RN R R RN N RN N N RN R RN R E NN RN RRNBNRENRNENNRERNR N



TWO HOUR DELAY SCHUDLE

First Bell 10:05 Minutes
1% Period 10:10 - 10:50 40 Minutes
27d Period 10:54 — 11:31 37 Minutes
4" Period ( A Lunch / Class ) 11:35 - 12:05 { Lunch ) 30 minutes
12:10 - 12:47 ( Class ) 37 Minutes
4% Period (B Class / Lunch ) 11:40 - 12:17 30 Minutes
12:17 - 12:47 37 Minutes
6" Period 1:28 - 2:03 35 Minutes
7t Period 2:08 - 2:43 35 Minutes
8 Period 2:48 - 3:25 37 Minutes
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2016-2017 CUBA HIGH SCHOOL FACULTY

Staff Assignment
Kate Bagby Business, Technology
Anna Brown History

Maria Casas English Language Arts
Olivia Casaus Science
Gerardo Cruz Spanish

Daniel Delgado Science

Gilbert Dominguez

Special Education

Mary Ann Ga

Math

Waldo Gutierrez

English Language Arts

Mariah Johnson

Science

Leamning Lab

Special Education

Theresa Linney

Special Education

Padraig Lynch

Vocational Education

Will Marino History

Math
Matt Pribble PE / Heaith / Drivers Ed.
Faith Ramos Culinary Arts

Laura Saucedo

Special Education

Bill Trujillo

Navajo Language/ Art

Elisabeth Tyler

Librarian/Percussion

Diana Vitale English Language Arts
Truancy Team Position

Jodene Nerva® Chee Truancy Coach

Harriet Herrera Truancy Coach

RAC — New Day Liaison




Educational Assistants

Position

Darregl Otero

Liaison

Debbie Sandoval

Special Education EA

Special Education EA

Secretaries

Position

Angela Crespin

SPED Administrative Assistant

Administrative Assistant/Secrelary

Daphnie Sanchez

Administrative Assislant/Secretary

Veronica Casaus Registrar
Wellness Position
Carol Chase School Nurse
Ann Massey Nurse's Aide

Food Service

Tilda Pitts

Food Services

Xiomara Marino

Food Services

Debbie Trijillo Food Services
Custodians Area
Beatrice Montoya HS

Tim Rivera HS Gym
Leroy Sanchez HS
Gary Sandoval HS
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CUBA INDEPENDENT SCHOOLS
2016-2017 DISTRICT CALENDAR

Teacher In-Service Days...

First Day of Schoal {9“'-12"‘ grade}
Early Release Day (1:30PM)...
Labor Bay {Holiday - No Sd‘nool} ......................................................................................
Prograss REPOMS DIIE. ...t s s s p s asbia e s s
Early Release Day (1:30PM)... Fap—

Early Release Day {1 EIUPM]

[ T T 0 g =) o - DO SO P P U OO RRPDPR
First Quarter ReporlCard Grades Due...
Parent Conferences... ,

Progress Reports Due ....................................................................................................
Veteran's Day (Holiday - Mo SCRool). ... s
Enrly ReEloase Day (1530 PMJ.:.ccio e tustoicios i bssiaissssisisssaisisnmniassssnissssasnsiyagsssas seandsoasans ses
Thanksgiving Holidays..............c.c....

Early Release Day (1:30PM)......coor i i s s s 2 ek

Early Release Day (1:30PM)...
Early Release Day (1:30PM JSemnd erler Ends} ...............................................................
Winter Break (Mo School)...
Report Card Grade Due ..

Early Release Day (1 JOPM} .

Martin Luther King Day {Hullda].r No Smnol‘,i
Parent Conference/ Progress Rapods Grades Due
Early Release Day (1:30) ...
Early Release Day (1 EDPM:l ..............................................................................................

Presidents’ Day (Holiday - MO SChOOI) ..o s

Early Release Day (1:30PM)......o i it s s s anmars s bbb s e

August 10-12
August 15
August 15
Seplember 5
Seplember &

. September 12

. Oclober 10

October 14
October 21

.... October 27-28
. October 31

Movember 10
November 11
Movember 14
November 23-27
MNovember 28

December 16

voeeer December 19-30
e JANUETY 6
.. January 9

January 16

.vee-- January 26, 27
... January 30

. February 6
February 20
February 27

THIRd AR BRI s e s A S S b e L A S S e e & B e R March 3

Early Release DBy (1:30PM).......cuocrieis it s s s s sn s

REpor Card Gradas DUB. ...t siiaranrs e b s 48 a e ri e amd a s rasa s srna e hbsba b bhobs s b bnes

Eaﬂynmsenaﬂtwmf R S ..... March 23,24
Early Release Daa.uI {1 SDFMj
Progress Report Grade DUE ...t
B DAY WEBKBIN .....ooiiiriiriminnsiiniinnanrsiraissashisr s ass snesaaabad i e saa s aas e e b b ARE R AT ALt ke d e

Parent Conlerences
Spring Break...

Earty Release Day {1:30) ..o s e st s ais s s b
Early Release Day (1:30)

SatT g1 T Ty (=gl {0 - J U O PU PP

March 6
. March 10
March 20

Reports Card Grades DUE ... b s May 16

Last Day of School ..
Graduation ..

Memorial Day (Holiday - No sumy....'.l'.'.'.'_'.'.'.'.'.'.'.'.'.'.'.,.,',',',.',',,.,'. ..................................................

Sniow Day of Teacher - SEIVICE .........vviiiiiiiiiiiiiss s s s e
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FOREWORD

This handbook is a very important document that will orient you to Cuba High School. Please take time to read it carefully. It will assist
you in understanding procedures, rules, and regulations of Cuba High School. It is intended to promote the safety, order, and discipline
of the school. It is a guide, not an absolute. The handbook also will allow you to organize your academic, co-curricular, and out-of-
school schedules. Please keep it with you and utilize it to the fullest extent. We believe the high school experience will give you the
opportunity to acquire knowledge and skills which will ensure your present and future success. The program of studies offered by your
school, coupled with your genuine desire to succeed, will enable you to enjoy your high schoo! experience. We urge you, therefore, to
participate actively in the organizations and activities of Cuba High School and thereby become an integral part of the school. Please
utilize this handbook as your guide to a better understanding of the real meaning and purpose of your school and help in the
development of a finer community spirit.

Your Administrative Staff

INTENT AND LIMITATIONS OF HANDBOOK — STUDENT RECEIPT

This Cuba High School Student Handbook for 2016-2017 will be distributed to all students at CHS. This handbook contains
valuable information for Students and Parents/Guardians. Please familiarize yourself with the contents and return the signed

Parent/Guardian & Student Handbook Receipt Form (see Appendix F) as instrucled.

This handbook explains procedures, rules, and regulations for the operation of the school. The handbook is a reference guide

to assist students, parents/guardians, and staff in becoming better acquainted with the school. The handbook does not, nor was it

intended, to cover all situations that might occur during the course of the school year. Situations that are not covered by this
handbook will be handled by the Principal or designee and are subject to review by Cuba Independent Schools

Administration.

The information in this Handbook is subject to change as situations arise that are not contained herein. Any adoptions,
deletions, or revisions take precedence over those printed in this Handbook. As the school receives updated policy information this
Handbook will be revised, you will be informed and will be responsible for reading and abiding by any changes. This Handbook will be
revised annually and suggestions for the Handbook's improvement, as well as usefulness, are always welcome. Please direct
suggestions to the High School Principal.

In the event of a conflict between this Handbook and the Cuba Independent Schools policy, the Board of Education approved
Policies and Procedures will be followed.

CHAIN OF COMMAND — STEPS TO TAKE IF THERE ARE ANY ISSUES

Parent/guardians, staff and students are encouraged to communicate with the school Principal when problems arise or are anticipated.
When a problem arises regarding a student, the procedure is to have the sludent address the issue with school personnel first. This is
an important part of the maturation process. If the problem is not resolved and the parent/guardian believes it is appropriate to get
personally involved in order to clarify an issue or solve a problem, first contact the teacher/sponsor/coach directly. If that
communication does not resolve the situation, contact the Principal. If and only when the situation has failed to be resolved,
contact the superintendent.

Please give Cuba High School personnel the opportunity to work through the situation cooperatively with you and your student. When

you contact school personnel, try to remain as objective and open-minded as possible. We realize you are representing the interests of
your child and family. We will strive to be professional and objeclive about the situation.

12



STUDENT RESPONSIBILITIES

A responsibility is an obligation one has to ensure the rights of all are protecled.

e Attend school to receive an education.
Schools cannot educate siudents who do not attend. Students must attend school daily unless ill or legally excused.

« Be on time for all classes.
Students who enter a classroom afler a lesson has begun are interfering with the rights of others to learn and siudy,
Punctuality is a habit that students must develop if they are to be successful in the world of work.

e Come to class with necessary materials.
A teacher should not have to delay instruction because a student comes to class unprepared. This interferes with the rights of
others to leam and study.

« Complete all in-class and homework assignments and meet all deadlines.
The full responsibility for student learning does not rest solely with the teacher. Education cannot be effective unless students
participate in class and complete all assignmenls.

e Obey school rules and school personnel.
No one has the right to interfere with the education of others. Rules are designed to allow a school to meet its obligation to
educate students. Students are required to obey school rules and be courleous to everyone who works in our schools.

+ Cooperate with school staff.
Every community depends upon its citizens to uphold the rules by which everyone has agreed to live.
Students have the responsibility to provide truthful information when asked by school authorities.

+ Respect the person and property of others.
Treat people and their property with respect.

= Respect public property.
Schools are a community investment and resource for young people. People who damage school property will be held
responsible.

¢ See that school correspondence to parents reaches them.

EDUCATIONAL PLAN FOR STUDENT SUCCESS (EPSS)

The Cuba High School EPSS focuses on improving students' Reading and Mathematics knowledge and skills, graduation rates, and
95% mandatory test participation rate.

CHARACTER COUNTS/ POSITIVE SCHOOL CLIMATE

Maintaining a school climate free of harassment, intimidation or bullying supports a total leaming experience that promotes personal
growth, healthy interpersonal relationships, wellness, and freedom from discrimination and abuse. Therefore, harassment, intimidation
and bullying are considered forms of dangerous and disrespectful behavior that will not be tolerated (see Appendix C). At Cuba High
School, we encourage the following attitudes and behaviors: friendliness, acceptance, and respect for people of different political,
racial, economic, social, and religious backgrounds and abilities; eagerness to participate in both academic and non-academic
activities; a spirit of cooperation and willingness to share abilities, time, and skills not only to further one’s own goals but to assist others
to succeed:; prompt and regular attendance in classes and school sponsored activities and organizations; willingness to adhere to
school rules as part of a school family; and to make positive contributions to the academic and social climate.

WORK EXPERIENCE

Students interested in Work Experience MUST submit a written request to the school Counselor. Students allowed to work must be
currently enrolled and attend all required classes to assure the necessary number of credits for their graduation. The number of hours
allowed to work will be determined on an individual basis. Employment will be monitored by the counselors, in agreement with the
student's Cooperative Employer. Verification of employment must be provided to the counselor (i.e., check stub, work schedule, time
sheet) on a weekly or bi-weekly basis depending on the pay periods. In addition, the appropriate school form signed by all parties
involved must be on file. If a student, for any reason, stops being employed, he/she must immediately return to school and notify their
Counselor. Students will receive only a Pass/Fail grade for Work Experience and credits will be determined based on hours worked per

Do
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FIRE AND OTHER EMERGENCIES

A CIS Emergency Procedure Plan is posted in each room of the school. Students should study and familiarize themselves with the plan
in each of their classes. When an emergency signal or sound is given, students will immediately respond appropriately as per the plan.
When leaving the building is required, all students will leave the room in a quiet and orderly manner, following the prescribed route to

clear the building. Students and teachers must report to their designated areas and remain there until the signal or alarm sounds for the
return to the classroom,

PERSONAL SCHOOL BUSINESS

Students are 1o take care of personal school business on their own time (before or after school). Do not collect make up work during
instruction time from teachers if you have been absent. Do this before or afler school.

PERSONAL PROPERTY

Students should not bring large sums of money or personal valuables (i.e., IPODs, MP3 players, electronic games, cell phones, etc.) to
school. There is always a chance of theft or loss and the school district will not be held responsible.

CHEATING

Cheating of any nature will not be tolerated. Any student who willfully allows another student to copy from their work is as guilty of
cheating as the student doing the copying. Therefore, a grade of zero will be given to the parlies involved,

VISITATION REGULATIONS

Cuba High School is a CLOSED CAMPUS. This means that the campus is closed to outside visitors who have no legitimate business
on campus. Visitors who do not have legitimate business at the school are guilty of trespassing and law enforcement officials will be
notified. No student visitors will be allowed. No small children or babies will be permitted in school buildings or parking lots for
extended periods of time. Parents/Guardians of students currently enrolled at CHS are always welcome visitors. They must check in at
the High School Office and get a Visitor's Pass prior to visiting anywhere on campus.

CAFETERIA

A cafeteria is provided where students eat breakfast and lunch. Both breakfast and lunch are provided free of charge to all students.
Food from outside sources is not allowed in the cafeteria.

Breakfast is served in the school cafeteria beginning at 7:45 a.m. and lunch is served according to the bell schedules listed on

pages 7-8 of this handbook  Students are encouraged 1o eat breakfast and lunch to prepare them to participate fully in each of their
classes.

When finished eating, students are required to clear the table of food and food trays, place all trash in the proper trash containers
provided in the cafeteria and push chairs to the lable when leaving the cafeteria. Students involved in disorderly or inappropriate
conduct while in the cafeteria will be referred to the Principal or designee for disciplinary action.

SCHOOL NURSING SERVICES

A district nurse is housed on campus and is available for the physical and mental welfare of all students. Students who become ill during
the schoot day are lo obtain a Hall Pass from the teacher and report to the front office. The office will contact the nurse. If the illness or

injury requires the student to be taken home, the nurse will inform the parent/guardian and the student will be signed out at the front
office.

All medication will be kept and dispensed ONLY through the nurse's office. The school nurse is the only person authorized to dispense

medication to students. Students are NOT allowed to carry any form of medication, including Aspirin/Tylenol, in their possession
at any time.

Many communicable diseases affect school-aged children. Schools are excellent sites for recognition of communicable-disease

problems. Parents of a student with a communicable or contagious disease should notify the school office immediately in order to avoid
contaminating others.

14



ATHLETICS

Any student wishing to participate in athletics MUST report to the coach of the respective sport in session. Students participating in
athlelics will be subject to the rules and regulations adopted by the school and district. Students must be eligible to play and follow
direclives of the New Mexico Activities Association.

CHS offers the following sports programs:
Football Basketball Cross-Country
Cheerleading Volleyball Track and Field

|

INSURANCE

If you are on an athletic team, you are required to carry either school or private insurance. Accidenl insurance is available for students
through the school. Insurance applications forms are available for students in the High School Office.

ORGANIZATIONS ! CO-CURRICULAR ACTIVITIES

There are a variety of activities for students at CHS. Students are encouragéd to get involved with co-curricular activities. Some of the
clubs and organizations students may participate in are:

Student Senate National Honor Society Yearbook FFA
Dine Club Spanish Club Pro Start

VALEDICTORIAN/SALUTATORIAN

The term valedictorian has come to be attached to the highest level of academic achievement. The purpose of this policy is to
recognize academic achievement and to establish a process for naming a Valedictorian and Salutatorian for any graduating class of
Cuba High School in such a way that it celebrates those who have reached an established goal or academic distinction.

CLASS RANKINGS

Rank in Class. For the purposes of calculating GPA and rank in class for all seniors and determining the class valedictorian and
salutatorian:

A. Establish each student's initial eligibility for being included in the class ranking by New Mexico Public Education Department
requirements

1. That the student has passed the New Mexico required assessment(s) for graduation or an altemative assessment; and

2. For Valedictorian and Salutalorian, the student has been enrolled in the Cuba High School for six (6} consecutive semesters
(excluding summer sessions).

B. Students’ cumulative grade point average will be calculated by the district data syslem.

1. A 4.5 scale for Dual Enrollment courses, Honors courses, Advanced Placement classes; and a 4.0 grading scale for other
classes will be used.

2. Class rankings will be determined by the cumulative GPA of all transcript grades throughout the student’s high school years.

4]

3. All eight semesters will be used to determine the Valedictorian and Salutatorian. These two spots should have students
who continue to work hard through their senior year and be an example to all of the academic distinclion they are working
toward. No “fluff’ courses will be allowed to be taken their last semester in order to keep their GPA, but rather these students
should take advantage of the dual enrollment courses and college preparation courses befitting an Honored Student.

4, Any student with a GPA of 3.5 or higher will be listed as an Honors Scholar at gradualion.

N NN

5. The lop two of the class will be considered the Valedictorian and Salulatorian, respectively. Itis possible that GPA ties may
award more than one student for either of these top spols.
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EARLY GRADUATION OPTION

Students meeting all graduation requirements can opt to graduate early. Students graduating early will be included with the graduating
seniors for the purpose of ranking students going to colleges. Because they have not completed the required eight semesters of high
school, early graduates are not allowed to vie for the honors of Valedictorian and Salutatorian. Early graduates are allowed to be
recognized as Honored Students at graduation.

CUBA HIGH SCHOOL STUDENT SENATE

The purpose of the Cuba High Student Senate is to:

1. Promote better understanding between students and faculty.

2. Improve school spirit

3. Foster good sportsmanship,

4. Ensure better citizenship.

5. Develop leadership and self-government through management of student activities.

6. Work for the general welfare for the students by providing a means for student expression.

The complele constitution and guidelines of the Cuba High Schoo! Student Senate are available at the Student Activities Office.

CLASS OFFICERS

Each class will elect class officers in the positions of President, Vice President, Secretary, Treasurer, Historian, and Student Senate
Representative. Class officer guidelines will be avaitable from the Student Activities Office.

MEDIA CENTER

The Media Center is open from 7:55 a.m. unlil Bus loading time each school day. Students coming to the Media Centler during class
time MUST have a valid Hall Pass. Most books are checked out for two weeks and may be renewed twice. Magazines are checked
out for one week. A student may not check out any materials if he/she has an overdue book or owes fines. The student whose name is
on the charge card pays for lost books. If help is needed in finding materials, the Media Center staff is most happy to be of assistance.

TEXTBOOKS AND EQUIPMENT

All textbooks are inventoried and distributed by classroom teachers. The following information is important for all students and parents to
be aware of:

1. Students will be responsible for all lost or damaged books. A student will be responsible for replacement costs. All
students must clear their textbook account at the end of each school year or upon transfer to another school.

2. If a student changes class schedule after he/she has received his/her texibooks, siudent is responsible for returning the
book 1o the issuing teacher,

3. Teachers will conduct book checks throughout the year, especially before prom and graduation. If a student does not

have all hisfher textbooks or has not paid for the lost book(s), they will not be allowed to attend prom or any other
designated special event(s).
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LOCKERS

The a will issue lockers and locks to students at the beginning of the year. Students will receive a school lock and be assigned a school
locker. The locker is to be kept clean and orderly and free of contraband. Students will be charged $10.00 for locks that are not
turned in or lost.

individual student will be responsible for hisfher locker, lock and the contents therein. Neither the school nor the school staff will be
held liable in the event of illegal entry into lockers or theft from student's individual locker. Lockers are on loan to the students and
therefore, subject to be inspected at any time. It is important to remember that if contraband of any nature is found in your assigned
locker, you will be considered responsible for the contraband. You are not to share a locker with another student. If there is 2
problem with an assigned locker, please inform the High School Office.

Students are permitted to put their school materials in a backpack. Backpacks can be carried to the classrooms and placed in an
appropriate place as designated by the leacher.

SEARCHES

A student's person or property while under the authority of the schools, and school property assigned to a student, are subject to
search, and items found are subject lo seizure. School property, including lockers, desks, and school buses, may be searched with or
without students present; however, when sludents are readily available, the searches will be conducted in their presence. When
students are not present for focker or desk searches, another authorized person shall serve as a witness whenever possible.

Student vehicles when on campus or otherwise under school control and studenls’ personal effects which are not within their immediate
physical possession may be searched in accordance with the requirements for locker searches.

Searches of a student's person which involve bodily contact will require the authorization of the principal or his/her designee. Such
searches may be conducted only by an authorized person of the same sex, unless impractical, shall be witnessed by an authorized
person of the same sex. Searches involving bodily contact shall be fimited to outer garments. If the administrative authority has
reasonable belief that the search should involve the removal of outer gamments, the parents will be notified and given the opportunity to
proceed with the search. In the event that the parents cannot be reached within a reasonable amount of time or refuse to proceed with
the search, the administrative authority shall have the discretion to involve the appropriate law enforcement officials.

Searches of purses, wallets, book bags, backpacks, and similar items of personal property that are in a student's possession may be
searched in the same manner as an outer garment. Seizure of ltems. lllegal items, legal items which threalen the safety or security of
others, items which evidence prohibited activities, or items which are used to disrupl or interfere with the education process may be
seized by authorized persons.

Seized items may be released to appropriate authorities or a student’s parent or returned to the student later as the administrative
authority deems appropriate.

Notification of Law Enforcement Authorities: When a search discloses illegal possessed contraband material or evidence of some
other crime, the administrative authority should consider whether circumstances justify notification of the Children’s Court attomey, or
other law enforcement officers.

COMPUTER AND INTERNET ACCESS

In order for studenis to use a computer at Cuba High School, every student and their parent/guardian must sign, and have on file at the
High School Office, a signed internet Permission Contract. (See Appendix A). This contract MUST be signed prior to the
commencement of each School Year. Violation of the contract content and requirements may result in loss of computer use.

TELEPHONES / ELECTRONIC DEVICES

SCHOOL PHONES

School telephones are not to be used by students without the permission and presence of a teacher or Secrelarial staff. Students
who abuse the privilege of using school phones may lose it permanently.
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ELECTRONIC DEVICES (ED) (see Appendix B)

Cell phones, IPods, Mp-3 Players, headphones, portable music boxes, electronic games and other ED's are not to be used
during the school day. The device will be confiscated if students violate this rule.

First Offense: Device will be confiscated and returned to student.

Second Offense: Device will be confiscated returned to parent / guardian,

Third Offense: The electronic device will be kept until the last day of current semester.

External / Amplified Speakers are NOT allowed on campus

Electronic devices MAY NOT be loud enough for anyone other than the handler of the device to hear.

DRESS CODE FOR CHS STUDENTS

The wearing of clothing which is disruptive to the educational process is not allowed. A student’s appearance will be governed by
standards that are compatible with decency, cleanliness, safety, and an atmosphere of leaming. Students violating these standards
may be sent home to change clothes, or parents/guardians will be called to bring a change of clothes for the student. Absences for
going home to change clothes will not be excused. Other consequences such as time in the Leaming Lab and possible Out of School
Suspension will be considered for habitual offenders.

The school administration has the right to regulate any student's dress that creates a disruption, is a distraction to leaming, is of
questionable decency and/or creates a health or safety hazard. Students are responsible for complying with the school dress code.
Parents/guardians are responsible for monitoring their student’s attire.

All sludents who attend Cuba High School must adhere to the following:

A

B.
C.

An appropriate fitting polo shirt or button-up shirt which does not extend lower than 2 inches from the pants
pocket apening, a pair of appropriate fitting pants and shoes that meet the regutations below would be an example of
correct dress.

Shoes which cover toes must be worn at all times. (Open toe sandals and flip flops are not allowed.)
Skirts/dresses/shorts must be of appropriate length. Such items of clothing will be considered acceptable if they extend
no less than one inch (17) below the fingertips of the student when the sludent is standing with back and shoulders
flush against a wall and arms are fully extended along the sides of the student's leg.

The following will not be worn by any gender:

1.

Tank tops, T-shirts, haller tops, see-through, tight, or low-cut tops, muscle shirts, half-shirls or spaghetti straps.
Blouses or tops that show excessive cleavage, midriff or belly button.

Pajamas, house slippers, open toe sandals or flip flops.

Hairstyles that can be considered a distraction or safety hazard are not acceptable. Hair color must be a naturally
occurring color, i.e., red, brown, black, blonde. Facial hair including beards, mustaches and sideburns should be
groomed so that they are neat and clean.

Makeup which changes a sludent’s appearance that could cause a disruption to the educational process.

Sunglasses, (unless prescribed by a doctor, or wom for other verifiable medical reasons). Chains or similar objects
are not allowed in the building.

Attire or apparel (including patches, decals, buttons) that makes reference lo violence, sex, gang membership,
Satanism/occult, skulls, demons, tobacco, alcohol or drugs, weapons and safety pins, jewelry with spikes, chains, or
other metal objects considered a safety hazard

Caps are not to be worn in buildings. When worn outside, they must be wom with the bill forward. Hals, and
Headbands will not be worn inside the school buildings.

Hoods on sweatshirts or jackels will not be worn above the shoulders inside the school buildings.

Spandex, stretch pants, yoga pants or any type of skin tight attire may not be worn by ilself. It may be womn underneath
a skirt, a pair of appropriate shoris or a shirt that is long enough lo ensure modesty.
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10. Sagging or baggy pants worn below the waist or in a manner that allows underwear or bare skin to show, interferes
with mobility, or could conceal weapons. Over length belts that dangle and long looping chains are in violation of the
dress code. Low cut pants that show midriff or hips or torn pants exposing skin.

11. Body or facial piercing, must be removed. Body piercing is defined as any piercing other than the ear.

12. Tattoos that make reference to gang affiliations, Satanism/occult, drugs, alcohol sex or violence must be covered.

All dress code issues are subject to administrative review and discretion. Exceptions for specific situations may be allowed by building
administrators. Accommodations for students with disabilities or religious requirements will be made on an individual basis. Students
with special needs conditions or requirements shall contact the building administrator for individual consideration.

First Offense: Student will be given an opportunity to correct violation or remain in the Learning Lab for the
remainder of the day.

Second Offense; Parents / Guardian will be called to bring appropriate items to the school for the student. Student may
be sent home to change and serve one (1) day in the Learning Lab.

Third Offiense:  Student will have two (2) days out of school suspension followed by a mandatory parent conference.

Fourth Offense:  Student will have up to a ten {5) day suspension.

ATTENDANCE
ABSENCES

The State Compulsory Attendance Law and the Cuba Independent School Board Policy requires school students under the age of
eighteen (18) and/or as otherwise provided by law to attend school according to the school calendar established by the school district,
It is up to student's parent/guardian and the student to assure student attends school.

New Mexico Compulsory Education Laws

Code Sections New Mexico Statutes Chapter 22: Public Schools, Article 12: |
Compulsory School Attendance Law |
New Mexico Administrative Code, Title 6, Chapter 10: Public School |
Administration, Part 8: Compulsory School Attendance |

Required School Attendance New Mexico law requires children between the ages of 5 to 18, the
Ages age of majority, to attend school. I
| . — i — —
Exceptions to Attendance While children must attend school, the type of school they atiend can
Requirements vary. The exceptions to atiendance requirements at public school
include:

s  Attending privale school, home school, or a state institution
| that provides free education
s Graduated from high school already
» Student is at least 17 years old and employed gainfully
employed or engaged in an allernative form of education |
| sufficient for the person's educational needs and the parent
or guardian consents
e Consent of a parent or guardian if under 18 years old
» If unable to benefit from school because of learning
| disabilities or a mental, physical, or emotional condition,
although, Free Appropriate Public Education (FAPE) for
children with disabilities is required by federal law.
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Penalties on Parents for Non- A parent of a truant child, after being informed in wriling of the problem

Compliance by the school, who knowingly allows their student to violate the school
attendance laws is guilty of a petty misdemeanor. The penalty
depends on the number of offenses:

e 1stoffense — A $25 to $100 fine or community service order
¢ 2nd and subsequent — Up to a $500 fine or up o 6 months in

jail
Penalties on Students for Non- A truant child can have his or her driving privileges suspended by the
Compliance Children’s Court for up lo 90 days on the first finding of habitual

truancy and up to one year for a subsequent finding, among other
possible outcomes

Regular attendance is essential to a student's success in school. Most subjects are taught in sequence, requiring the understanding of
each concept in the order of its presentation. Persistent absenteeism creales a hardship for a student and is regarded a serious
problem. Class attendance is taken and maintained by instructional hours. Qver ten minutes up to fifty percent or up to three hours
late equals half day absence.

Further, Cubs High School values the involvement of parents/guardians in the academic process and encourages ongoing
communication between home and school, particularly regarding altendance. School staff will make every attempt to assist families in
addressing attendance concerns. Cuba High School firmly places the responsibility for attendance on a child's parents/guardians.

1. If a student is absent from a class one day they have missed on critical instructional time and material.
2. Any time your child will not be in school on any specific day, you must submit an excusal note to the attendance office within 48
hours of the absence,

3. If your child is excused for a medical or legal appointment, you will need to submit documentation 1o the secretary in the front
office.

4. If your child is leaving school early for an appoiniment, he/she must check out through the secretary in the front office.

LEAVING SCHOOL DURING INSTRUCTIONAL DAY

CHS is a Closed Campus. Students are not permitted lo leave the school grounds at any time during the school day without a pass
from the administrative office and Attendance Clerk. If students must leave the building due lo illness or other emergency, they must
secure permission from the administrative office, and sign out prior to leaving campus. Students will only be released to their
parenl/guardian, unless the person is listed on registration form to check out the student. Failure to follow the proper procedures will
result in the student being considered truant and their absences(s) will be counted as unexcused absence(s).

EXCUSING STUDENT ABSENCES

Excused absences include: a student's religious observation, a student's illness, death in a student’s family or a student's medical
appointments and district sports participation. Unexcused absences include: vacations, shopping trips, family visits, parent unable
to bring student to school (bus service is provided to all students in the district).

¢ DO NOT rely on verbal communication.
* Messages left on a teacher’s voicemail are not sufficient; you must submit a note to the attendance clerk.
e Absences are only excused if a written excuse is submitted within 48 hours.
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The written notification MUST include:
1. the date the nole was created,
student's first and last name,
students current grade level,
the number of days absent and date(s) of the student’s absence,

the reason for the absence(s) and

o n oA oW N

a parent/guardian signature

o Dactor’s excuses must be provided after the third consecutive absence and within 48 hours.

* A maximum of three (3) handwritten notes will be accepted per semester. Absences in excess of three days per
semester must be documented by a doctor's note.

o There are no excused tardies. Keep in mind 3 tardies = 1 unexcused absence. Instructional time begins promptly at
8:10am

e Even 1 minute late is considered tardy.

Attendance is critical to academic success! Plan vacations during Fall, Spring, Winter and Summer Breaks!

Prompt, DAILY ATTENDANCE is important to your success in high school. You are expecled to attend all classes according to
scheduled times and to be prepared to involve yourself in all classroom instruction, assignments, and activities. Failure to adhere to
schedules will result in disciplinary action that may include Learning Lab placement, Out of School Suspension (OSS) and/or being
placed on a Student Behavior Contract (SBC}.

If it is necessary to be absent from school due to iliness, injury requiring medical attention, death in the immediale family, legal
injunction, or religious observance, the Law allows studenls to be absent for 10 days only. This means a student has a total
absence of 10 days for the entire school year - they cannot miss more than 2.5 days per nine week period. Unless there are
extenuating circumstances, students who exceed the allowable 10-day absence will jeopardize their class credits and will be subject to
a school hearing and/or referred to District Court for truancy.

NO CREDIT STATUS

Any student that has recorded 10 days of unverified absences in any class during the course of a semester will be placed on
No Credit Status for that class during the current semester. Students will be expected to repeat the class in order to earn the
credit.

MAKE-UP WORK
If you have a verified excused absence from school, the following procedures apply:

1. You will be given the same number of days you were absent to complete/submit missing assignments, It is the student’s
responsibility, NOT the teacher's. to find out what work was missed and needs to be completed.

2. Unless there are verifiable extenuating circumstances with parent/guardian written notification to the teacher concemned,
missed work not handed in within the time limitation will receive a grade of zero.

3. If you are going to pick up make-up work, call BEFORE 10 AM and be prepared to pick up the work after 3 PM.

4. Make up work may be requested during class, but the instructor may not be able to get the missed work ready for the student
until after class, or later in the day, unless readily available. The student is responsible to pick up work when ready.

If you have an unexcused absence from school, the following procedures apply:
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1. You will be given the same number of days you were absent to complete/submit missing assignments, but will only be worth
25% of its original value.

It is the policy of Cuba High School that no student will be allowed to participate in any afternoon or evening
school sponsored events on the day or any portion of a day in which he/she has been absent.

TARDY POLICY

TARDY PROCEDURE - HIGH SCHOOL
1. A tardy for high school attendance purposes is defined as any student who is not inside the classroom when the tardy bell stops
ringing.
2. Students carrying a pass from a school staff member are classified as tardy excused, and will be sent to class.
3. Students who are unexcused tardy will be sent to the Learning Lab. Studenls in the Learning Lab will be provided with

academic activities (skills intervention, etc.) until the beginning of the next class period, and class period missed will be considered an
unexcused absence for that student.

Students arriving in the classroom after the academic day begins present a significant distraction 1o the educational process. All
students are expected to adhere lo starting times for all scheduled classes. If you are late for the start of school, you must:

1. Report to the front office to receive a pass in order to enter class and

2. Provide a note from your parent/guardian explaining why you are late. If a parent/guardian tardy nole is not received, it will be
considered an unexcused tardy.

3. When a student is tardy three (3) times to a class, then the teacher will write a referral and submit it to the office. Continued
and consistent lardiness may lead to Learning Lab placement, Out of School Suspension (OSS) and/or being placed on a
SBC (Student Behavior Contract).

Punctuality in schoot is just as important to your education and success as punctuality on a job site is to your success as an employee.
This good habit begins in school.

HALL PASSES

Restrooms and drinking fountains should be used during passing periods. Any student found outside the classroom during class
periods without a valid Hall Pass is considered truant. Running, misbehavior, and shouting in the hallways are not permited. There are
no hall passes to be given out for the first and last ten minutss of class.

SUSPENSION FROM SCHOOL

Following any suspension decision, the suspended student must be picked up immediately by parent/guardian, otherwise, the student
will be assigned lo the Leaming Lab or related supervision for remainder of school day. Students suspended from CHS MUST
REMAIN OFF CAMPUS for the duration of their suspension, A suspended student cannot join in and/or attend any school-sponsored
activity while suspended. This includes weekends and vacations. Any violator will be physically removed from campus by local law
enforcement.

Upon expiration of the suspension, the student may only return to his/her reqular ¢class schedule following a
mandatory parent/guardian conference with the Principal or designee.

NOTE: Schoolwork missed due to suspension CANNOT be made up and will result in a grade of zero for all missed work for
the duration of the suspension.
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immediate Removal - “lmmediale Removal” means the removal of a student frem school for at least one school day or less
under emergency conditions and without a prior hearing. Students whose presence poses a continuing danger to persons or property or
an ongoing threal of interfering with the educational process may be immediately removed from school, subject to the following rules:

1. A rudimentary hearing, as required for temporary suspensions, shall follow as soon as possible.

2. Students shall be reinstated afier no more than one school day unless within that time a temporary suspension is also
imposed after the required rudimentary hearing.

3. The school shall exert reasonable efforts to inform the student's parent of charges against the student and the action
taken as soon as practicable. If direct contact is not established by the middle of the school day following the immediate
removal, the school shall forthwith prepare a written notice with the required information and deposit the nolice for mailing
to the parent’s address of record.

4. Unless the administrative authority decides a delay is essential to permit a fuller explanation of the facts, this discussion
may take place, and a temporary suspension may be imposed within minutes after the alleged misconduct has occurred.

Learning Lab is an allernative to the suspension setting and is designed for students to continue their regular classes in a controlled
environment. Studenls assigned to the Learning Lab will be sequestered for the duration of the prescribed suspension. Failure to abide
by all rules of the Learning Lab may result in an out-of-school suspension.

Reception Assessment Center (RAC) is a program that provides an early intervention opporiunity for youth that are in police custody
for non-detainable offences. Services include an intake interview; a juvenile justice needs assessment, crisis inlervention and case
management for at-risk youth, RAC works closely with law enforcement and juvenile justice personnel by providing the community with
an allernative to detention.

SOCIAL HOURS AND DANCE REGULATIONS

During school hours, social events are restricted to CHS students ONLY! Dances held in the evening are reslricted to CHS studenls
and approved guests. Clearance of guests will be made by the Principal. CHS students must assume full responsibility for guests. If a
student or guest demonstrates improper behavior or fails to follow rules, he/she will not be allowed to participale in school-related
functions or activities.

SCHOOL ASSEMBLIES

School assemblies are an important part of the overall educational experience here at CHS. All students are to enter the
assembly area in an orderly fashion and are required to sit with their own class in the assigned area. Students are NOT to go to the
assembly area until the Principal or designee dismisses students to the assembly area.

All students are expected to display proper, respectful, and courleous social behaviors on the way to, during, and following an
assembly. A few examples of unacceptable behavior during an assembly are: yelling, making rude disruptive remarks, whistling,
throwing objects, and getting up from your seat without permission. Any student whose behavior is unacceptable will be given the
opportunity to correct hisfher behavior. If the student does not comply he/she will be removed from the assembly and escorted to the
administrative office. The student(s) may be subject to further disciplinary action up to and including OSS.

At the conclusion of the assembly, all students MUST wait to be dismissed to their classes by the Principal or
designee.

REPORT CARDS AND PROGRESS REPORTS
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Parents/guardians receive the following written communication throughout the school year regarding their student's progress:

1. The purpose of a quarterly progress report is to inform the parent/guardian of the student's progress. This
may include areas that need improvement or areas in which the student is excelling. Progress reports are
mailed directly to the parents/guardian. Additional reports may be sent home with students at any other time
a teacher deems appropriate, or as requesied by the parents/guardians or the Adminisiration.

2. Report cards are mailed directly to the parent/guardian at the end of each quarter.

Teachers must make contact {phone, letter, conference, all with documentation) with
parent/guardian if a student is at risk of failing at any time during the quarter.

“Teachers with 25% or more of their students failing in each class must meet with principal before
issuing grades.

Parents/Guardians are highly encouraged to regularly confer with their student's Mentor, classroom teachers, counselor, or the principal
regarding their student’s academic performance and/or school behavior. They are also encouraged to make an appointment with the
respective teacher(s) when a conference is desired.

GRADING PLAN

Cuba Independent Schools has impiemented the following grading scale effective school year 2005-2006.
L)

Yo Letter Grade Grade Description Points
90-100 A Superior 4.0
80-89 B Above Average 3.0
70-79 c Average 20
60-69 D Below Average 1.0
59/Below F Failing 0

Student Aides will receive a PASS or FAIL - NOT to be included in overall GPA

Each Semester grades will be calculated on a 40-40-20 calculation (i.e. 40% of the 1% quarter of the semester grade, 40% of
the 2™ quarter of the semester grade, and 20% of the Final Exam for the semester). If a state EOC {End of Course) exam is available
for a course, the EOC will serve as a final exam,

CLASSIFICATION OF STUDENTS

Students who have attended high school two semesters and have completed at least 5 units of credit will be classified as
sophomores. Students who have attended four semesters and have completed 12 units of credit will be classified as juniors. Students
who have attended high school for 6 semesters and have completed 18 or more units of credit and are currently taking enough courses
to assure graduation, if completed, will be classified as seniors.

25 credits will be required to graduate from Cuba High School, along with passing all NM state mandated assessments, and
one of the following: Dual Enroliment course, AP course, Honors course, or Distance Learning course.
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